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General information

If a person has lived outside Switzerland during the reference period, the necessary security-
relevant information must be obtained from abroad. These foreign-sourced data must be
comparable to the information that can be obtained in Switzerland. The citizenship of the person
being screened is irrelevant.

Checks abroad can currently be conducted for the following countries: Andorra, Austria,
Australia, Belgium, Bulgaria, Canada, Croatia, Cyprus, the Czech Republic, Denmark, Estonia,
Finland, France, Germany, Greece, Hungary, Ireland, Israel, Italy, Japan, Latvia, Liechtenstein,
Lithuania, Luxembourg, Malta, Monaco, the Netherlands, New Zealand, Norway, Poland,
Portugal, the Republic of Korea (South Korea), Romania, Singapore, Slovakia, Spain, Sweden,
the United Kingdom, the United States and the Vatican.

For all other countries, the stay abroad cannot be clarified or verified under a legal system that is
comparable to Switzerland’s or using corresponding assessment criteria. In such cases, the
screening concludes with a declaration of findings. The declaration of findings provides the
decision-making authority on what the Personnel Security Screening Unit was able to clarify and
what it could not. This enables the decision-making authority to better assess the risk when hiring
or continuing to employ the person, despite the absence of a security declaration. The decision is
legally reviewable.

In the covering letter «data collection for stays abroad / places of residence outside Switzerland»
we ask you to submit additional documents in addition to the questionnaire. This is the minimum
amount of information we need to process your security screening. Please note that incomplete
questionnaires, missing documents or even forged documents may result in a risk declaration
being issued. If we have any further questions based on the questionnaire submitted and/or the
documents requested, we will contact you.

Basics

2.1 The documents you submit must not be older than three months. An exception may be granted
if your stay abroad occurred some time ago and you can provide older documents that cover
the duration of that stay and meet the formal requirements.

2.2 The requested documents must always be submitted online. The Personnel Security
Screening Unit reserves the right to request the original documents (including translations) by
mail at any time if necessary.

2.3 Documents not in German, French, Italian or English must be accompanied by a translation
from a recognised translator. The databases of the Swiss Association of Translators,
Terminologists and Interpreters ASTTI and the Swiss Association of Court Interpreters and
Translators juslingua.ch offer valuable assistance in finding translation professionals in
Switzerland.

2.4 Exceptions apply to: official assignments abroad under bilateral or multilateral agreements on
privileges and immunities (i.e., official missions with diplomatic status — see: Privileges and
immunities), assignments as employees in international missions (SWISSINT, FRONTEX, UN
or UNOPS), stays of up to 15 months (if you were resident in Switzerland or in a country for
which foreign checks are possible prior to the stay abroad) for: training purposes, to work for
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https://astti.ch/
https://juslingua.ch/en/
https://www.eda.admin.ch/eda/en/fdfa/foreign-policy/international-law/privileges-and-immunities.html
https://www.eda.admin.ch/eda/en/fdfa/foreign-policy/international-law/privileges-and-immunities.html
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2.7

a company headquartered in Switzerland (Central Business Name Index) or for a FINMA-
authorised company, or for travel/holiday. In these cases, the documents to be submitted will
be agreed on a case-by-case basis by email. If your mission/stay abroad falls into one of these
categories, please contact us before requesting the documents listed below.

The required documents must be submitted no later than 30 days after receipt of this request.
Without the required documents, your Personnel Security Screening (PSS) cannot be
processed or completed. If this deadline is not sufficient, please contact the Personnel
Security Screening unit in good time.

No binding information can be provided in advance regarding the maximum processing time
for the PSS. This depends on the circumstances of each individual case.

Further information on the Swiss representation abroad can be found at:
Swiss representations abroad

3. Documents to be submitted

@)

@)

Copy of ID/passport (both sides, etc.), including dual citizenships

Copy of authorisation to reside abroad (visa, foreign passport, residence permit from the host
country, etc.)

Attestation of residence: certificate of registration in the register of the Swiss Abroad issued
from the Swiss representation responsible for the country: Swiss representations abroad or
attestation of residence abroad (issued by competent local authority)

Confirmation of purpose of the stay (confirmation from school, certificate of employment or
employment contract, etc.)

If there are (criminal) judgements and they have not already been submitted together with the
questionnaire: copy/copies of the judgement, decision or fine, etc. (complete in each case)

Explanations regarding the requested documents (only relevant if requested above)

1. Attestation of residence / residence permit

(= Proof of type of stay outside Switzerland)

By this we mean documents that can prove residence abroad (here understood as: all countries
outside Switzerland).

Persons with Swiss citizenship who are resident abroad have to provide either a confirmation of
registration in the register of the Swiss Abroad issued by the Swiss representation (Swiss
representations abroad) or an attestation of residence/confirmation of domicile or equivalent

documents.

General information on Personnel Security Screenings
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https://www.zefix.ch/en/search/entity/welcome
https://www.finma.ch/en/finma-public/authorised-institutions-individuals-and-products/
https://www.eda.admin.ch/eda/en/fdfa/representations-and-travel-advice/schweizer-vertretungen-im-ausland.html
https://www.eda.admin.ch/eda/en/fdfa/representations-and-travel-advice/schweizer-vertretungen-im-ausland.html
https://www.eda.admin.ch/eda/en/fdfa/representations-and-travel-advice/schweizer-vertretungen-im-ausland.html
https://www.eda.admin.ch/eda/en/fdfa/representations-and-travel-advice/schweizer-vertretungen-im-ausland.html
https://www.vbs.admin.ch/de/sicherheit/integrale-sicherheit/personensicherheitspruefung.html

